
Go to the SITRAIN LMS at www.sitrain.us

Select Login from the menu

Choose your preferred log in method.
If you don't have an account or don't know your password, use the option to create an account or
request a password reset link.

Fill in the required information

SITRAIN LMS Credentials SiemensID/AzureID 

How to Enroll: Classroom or Virtual Instructor-led Class
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Once logged in, you will be returned to the Home page. 

Find the class you want to enroll in using the Learning Services Menu. 
You can find classes by whatever criteria works for you!

This is a sample of the by Technology listing



After clicking on the name of the course you want, a window will open with all the details (description, prerequisites, location, etc.)

If you don't find your desired location or date, you can submit a request to the Demand List.

Otherwise, click the class you want, then click the "Enroll in Selected Class" button.
Click "suggest this course to someone" and a pre-populated email will open with all the details. Simply address it to your intended recipient and click send.



Specify if you are working with a Siemens Distributor.
Click "No" to continue without a distributor (or if you are the distributor enrolling a customer).
Click "Yes" and you will be instructed to contact your distributor.

If you are enrolling yourself, just click Enroll.



If you are enrolling yourself, just click Enroll.

• If you are NOT enrolling yourself, click the x next to your UserID.
• If you are enrolling others, they may be listed in the drop-down which contains students you have previously enrolled.
• Click in the box and choose a user to add them to the list. You may add & enroll many users at once.

• If there is no drop-down, or the student you are looking for is not listed, choose "If the student is not listed, click here.
Then, follow the prompts to find and add the user.•

• Enter or confirm the information, then click Submit and the user will be added to the box



When all your students are added, click Enroll. 

If the class is being delivered via iPads, you will be given the option to purchase a printed manual. 
Make your choice by clicking the appropriate link.



If you select the printed materials and the class is virtual, you will be prompted for a shipping address and contact information:

You will be presented with additional purchase options. Click the "Proceed to checkout" button when you are ready.



Proceed through the cart process.
If you have a promo code, enter it and click the "update" button prior to clicking the "Check Out" button. 
Your cart will show if it was applied or not and how much of a discount you received. 
Note: To enroll another student in the same class, select "Enroll another student in this class"
To add other enrollments, select "Continue Shopping" or go back to the Learning Services menu.



Click "Need Proposal/Quote for PO? Click here to generate based on items shown in the cart."

This will generate a pdf document that can be saved or printed. 



If there is no balance due, click the "Place Order" button to complete your enrollment.

If there is a balance, you will be asked for payment information. Complete that section and click Next

Verify the Billing information and click Next. 
*Note that the information required is the billing information and must match the billing address on the purchase order or credit card. 



Additionally, if the class is virtual, you will be asked to verify contact information ensuring correct set-up of the virtual environment.

To complete the checkout process and reserve a seat in class, you must check the boxes to agree to terms
AND click the "Place Order" button.




